Travel & Expense Account
Transmittal Sheet

After Approval, Mail Receipts To

SCO Departmental Accounting 5 Employee Name  Mandel, Marcy
PO Box 942850 i Expense Dates 09/04/12-10/01/12
Sacramento,CA 94250-0001 ' Total Expense Amount  2684.67

Amount Due Employee 1316.28

FormID _TEA001212302

DIRECTIONS FOR SUBMISSION

1. Attach the following receipts, and other appropriate documentation to this Transmittal Sheet,

Date  Expense Item Amount If not submitted - Explain
1) 09/04 Commercial Air Farc 202.86
2) 09/04 Lodging 94.92
3) 09/05 Gasoline 11.10
4) 09/10 Commercial Air Fare 202.86
5) 09/10 Lodging . 95.58
6) 09/11 Lodging 94.92
7y 09/12 Lodging 95.76
8) 08/13 Gasoline 13.55
9) 09/16 Commercial Air Fare §1.54
10) 09/19 Lodging 64.92
11) 09/20 Gasoline 9.54
12) 09/30 Lodging 95.58
13) 10/01 Gasoline 6.30

2. Forward Transmittal Sheet and attached documentation through your approval process.

I have reviewed the following documents.

Approved
by:

RICHARD J CHIVARO
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Travel & Expense Account

Summary
Employee Name Marcy Mandel :
Expense Dates 09/04/12-10/01/12 Request Total §  2684.67
Report Name September2012 Direct Charge Total - 1368.39

Travel Advances - 0.00

Net Due Employee = 1316.28

otals - - 3 F e
Trip/Expense Category Trip Name Total Amount
Regular Travel Sept30-OctlSac 563.47
Regular Travel Sept19-20Sacto 602.19
Regular Travel Septl0-16Sacto 940.95
Regular Travel Septd-5Sacto 578.06

NOTE: (d)=Direct Charge

DATE sewy | g TOTAL
Sprpmercial 20288 20286 405.72
Lodging 94.92 94,92
Incidentals 6.00 6.00
Lunch 10.00 10.00
Auto Rental {d) 38.77 36.77
Gasoline 11.10 | 11.10
Parking, Auto 8.00 8.00
FERa% Auto 5.55 555
| 303.78 27423 5 7 @ ,
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Travel & Expense Account
Summary
Mon Tue Wed Thu Su S
DATE sep10 | Sepit1 | Sepiz | Sepi3 | sep16 | sep 6 TOTAL

gpmmercial 202.85 81.54 121.32 " 405.72
Lodging 95.58 84.92 95.76 I 286.26
Incidentals 6.00 6.00 6.00 18.00
EEsin auto 5.55 5.5 11.10
Lunch 10.00 10.00 10.00 20.00
Dinner 18.00 18.00 36.00
Parking, Auto 8.00 8.00 8.00 24.00
Breakfast 6.00 6.00
Auto Rental (d) 110.32 110.32
Gasoline 13.55 13.558

e = i P P '_,-;,"_ Y

| .300.99]  136.92| - 137.76 87.09| 121.32| i 940.95

Wed Thu
DATE Sep 19 Sep 20 TOTAL
Khpmerci! 202.86 202.86 405.72
Lodging 84.92 94.92
Lunch 10.00 10.00
Incidentals 6.00 6.00
Parking, Auto 8.00 8.00 16.00
Mileage, 1 uto 5.55 5.55 11.10
1
Auto Rental (d) 48.91 48.91
Gasoline 9.54 9.54
S =
| ©:327.33| 274.86 !
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Travel & Expense Account

Summary

DATE sov% | dem TOTAL
XEPTERE 20285  202.86 405.72
Lodging 95.58 95.58
Nesstn auto 5.55 5.55 11.10
Auto Rental (d) 36.77 L 36.77
Gasoline 6.30 6.30
Parking, Auto 8.00
e T = = T
303.99| 259.48 ‘ 2
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Travel & Expense Account
Summary & Detail

Trip/Expense Category

Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel

Reft TEA001212302

Trip Name Date

Septd-5Sacto  09/04/12
Sept4-3Sacto  09/04/12
Sept4-3Sacto 09/04/12
Septd-5Sacto 09/05/12
Septd-5S5acto  09/05/12
Septd-58acto  09/05/12
Septd-3Sacto  09/05/12
Septd-3Sacto  09/05/12
Septd-3Sacto 09/05/12
Sept10-16Sact 09/10/12
Sept10-16Sact 09/10/12
Sept10-16Sact 09/10/12
Sept10-16Sact 09/10/12
Sept10-16Sact 09/11/12
Sept10-16Sact 09/11/12
Sept]10-16Sact 09/11/12
Sept10-16Sact 09/11/12
Sept10-16Sact 09/11/12
Sept10-16Sact 09/12/12
Sept10-16Sact 09/12/12
Sept10-16Sact 09/12/12
Sept10-16Sact 09/12/12
Sept10-16Sact 09/12/12
Sept10-16Sact 09/13/12
Sept10-16Sact 09/13/12
Sept10-16Sact 09/13/12
Sept10-16Sact 09/13/12
Sept10-16Sact 09/13/12
Sept10-168act 09/16/12
Sept10-16Sact 09/16/12
Sept10-16Sact 09/16/12
Sept19-20Sact 09/19/12
Sept19-20Sact 09/19/12
Sept19-20Sact 09/19/12
Sept19-20Sact 09/19/12
Sept19-20Sact 09/19/12
Sept13-20Sact 09/19/12
Sept19-20Sact 09/20/12
Sept19-20Sact 09/20/12
Sept19-20Sact 09/20/12
Sept19-20Sact 09/20/12
Sept19-208act 09/20/12
Sept30-Oct1Sa 09/30/12
Sept30-Oct1Sa 09/30/12
Sept30-Oct1Sa 09/30/12
Sept30-Oct1S5a 10/01/12
Sep130-Oct1Sa 10/01/12
Sept30-Oct15a 10/01/12

Expense Item

Commercial Air Fare
Lodging

Incidentals
Commercial Air Fare
Lunch

Auto Rental

Gasoline

Parking, Auto

Mileage, Personal Auto
Commercial Air Fare
Lodging

Incidentals

Mileage, Personal Auto
Lodging

Lunch

Dinner

Incidentals

Parking, Auto

Lodging

Lunch

Dinner

Incidentals

Parking, Aulo
Breakfast

Lunch

Auto Rental

Gasoline

Parking, Auto
Commercial Air Fare
Commercial Air Fare
Mileage, Personal Auto
Commercial Air Fare
Lodging

Lunch

Incidentals

Parking, Auto
Mileage, Personal Auto
Commercial Air Fare
Auto Rental

Gasoline

Parking, Auto
Mileage, Personal Auto
Commercial Air Fare
Lodging

Mileage, Personal Auto
Commercial Air Fare
Auto Rental

Gasoline

Amount

202.86
94.92
6.00
202.86
10.00
36.77
11.10
8.00
5.55
202.86
95.58
6.00
5.35
94.92
10.00
18.00
6.00
8.00
95.76
10.00
18.00
6.00
8.00
6.00
10.00
110.32
13.55
8.00
81.54
121.32
5.55
202.86
94.92
10.00
6.00
8.00
5.55
202.86
48.91
9.54
8.00
3.55
202.86
95.58
5.55
202.86
36.77
6.30

Payment Type

Cash
Cash
Cash
Direct Charge
Cash
Direct Charge
Cash
Cash
Cash
Cash
Cash
Cash
Cash
Cash
Cash
Cash
Cash
Cash
Cash
Cash
Cash
Cash
Cash
Cash
Cash
Direct Charge
Cash
Cash
Cash
Direct Charge
Cash
Direct Charge
Cash
Cash
Cash
Cash
Cash
Direct Charge
Direct Charge
Cash
Cash
Cash
Direct Charge
Cash
Cash
Direct Charge
Direct Charge
Cash

Printed on 10/02/12




Travel & Expense Account
Summary & Detail

Trip/Expense Category Trip Name  Date Expense Item ‘Amount Payment Type
Regular Travel Sept30-Oct1Sa 10/01/12 Parking, Auto 8.00 Cash
Regular Travel Sept30-OctlSa 10/01/12 Mileage, Personal Auto 535 Cash
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